
ADMINISTRATIVE COMMITTEE AGENDA

Date and Time: Monday, October 4, 2021 at 8:00AM
Location: City Hall, 101 South Boulevard, Baraboo, WI 53913

Room: C205 Dennis O Thurow Committee Room

Notices:
Full Paper to Members: Alderpersons: John Ellington, Heather Kierzek & Kathleen Thurow
Citizen or other notices: Mayor, Rob Nelson, City Administrator, Casey Bradley; Police

Chief, Mark Schauf; Finance Director, Julie Ostrander; City
Engineer, Tom Pinion; Clerk, Brenda Zeman, Lacey Howard,
Kristina Puntney, Library for subsequent posting, and Media

1) Call to Order:
a) Roll call of members
b) Note Compliance with Open Meeting Law.
c) Approve minutes – September 27, 2021.
d) Approve agenda.

2) Action Item(s):
a) Review and recommendation to the Common Council for a Class “B” Liquor License for 608 Axe Throwing,

713 Broadway.

b) Discussion and recommendation to the Common Council for Lacey Howard’s request for Excessive
Household Animals.

c) Discussion and recommendation to the Common Council to amend §29.13 of the Baraboo Municipal Code,
allowing chickens to be raised in an educational setting.

3) Discussion Item(s): None.

4) Information Item(s):
a) Date and time of next meeting: Monday, November 1, 2021 at 8:00AM

5) Adjournment: Alderperson Ellington

For more information about the City of Baraboo, visit our website at www.cityofbaraboo.com.
Agenda prepared by Brenda Zeman, (608) 355-2700

Agenda Posted by Donna Munz on September 30, 2021

Any person, who has a qualifying disability as defined by the Americans with Disabilities Act and requires the meeting
or materials at the meeting to be in an accessible location or format, should contact the Baraboo City Clerk at 101
South Boulevard, Baraboo, Wisconsin or by phone (608) 355-2700 during regular business hours at least 48 hours
before the meeting to ensure reasonable arrangements are made to accommodate each request.

This meeting is open to the public. However, with the health concerns regarding COVID-19, anyone
appearing in person will be required to socially distance themselves.

Remote participation at this meeting is allowed and encouraged. Committee Members and the
public wanting to participate remotely must dial:

Conference Call: 1 (414) 662-3639 Conference Code: 612 070 202#
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Administrative Committee September 27, 2021
Present: Alderpersons John Ellington, Heather Kierzek, Kathleen Thurow
Absent: None.
Also Present: City Clerk, Brenda Zeman; Finance Director Julie Ostrander, Police Chief Schauf
Citizen Present: None.

The meeting was called to order by Chairman John Ellington at 8:00AM, with roll call and noting
compliance with the Open Meetings Law.

Motion by Thurow, seconded by Kierzek to approve the September 7, 2021 minutes. Motion carried
unanimously.

Motion by Kierzek, seconded by Thurow to approve the Agenda. Motion carried unanimously.

Consider the Temporary Liquor Licenses, aka Picnic License, for Shakespeare on the Edge, Inc.
Police Chief Schauf gave a brief description of this event and noted there have been no issues in the past.
They have requested 2 officers to patrol the grounds during the event; payment for this service is required.
Motion by Thurow, seconded by Kierzek to approve and recommend to Council the Temporary Liquor
License for Shakespeare on the Edge, Inc., for the October 9th and 10th, 2021 Renaissance Faire. Motion
carried unanimously.

Discussion Items: None.

Informational Items
The next meeting will be Monday, October 4, 2021 at 8:00AM.

Motion to adjourn by Kierzek, seconded by Thurow and unanimously carried. Meeting adjourned at
8:03AM.

Respectfully submitted,
Brenda Zeman, City Clerk
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29-4

(4) RABIES VACCINATION REQUIRED. It
shall be unlawful for any person to keep an
adult dog in the City which has not received a
rabies vaccination as required by §95.21, Wis.
Stats., or to keep an adult cat in the City which
has not received a rabies vaccination. No
license shall be issued until a certificate of
rabies vaccination issued by a veterinarian has
been presented to the City Clerk or designee.
A rabies vaccination tag shall be attached to
the collar of all licensed dogs and cats at all
times, except as provided in §95.21, Wis. Stat

(5) UNTAGGED DOGS AND CATS.
Untagged adult dogs and cats are prohibited.
An adult dog or adult cat is considered to be
“untagged” if a rabies vaccination tag or City-
issued license tag is not attached to a collar
which is kept on the dog or cat whenever
the dog or cat is outdoors unless the dog or
cat is confined.

29.11 NUMBER OF DOGS AND CATS PER
HOUSEHOLD LIMITED; SPECIAL
EXCEPTION PERMIT.

(1) DOG AND CAT LIMITS. Except as
otherwise permitted by this Chapter, no
person shall own, harbor or keep more than
two adult dogs and two adult cats in a
household. If more than two adult dogs and
two adult cats are owned, harbored or kept
in or by any one household, the head of the
household shall be deemed the person so
owning, harboring or keeping such animals,
notwithstanding that the dog or cat license
or licenses may be issued to other members
of the household as owners of such animals.

(2) SPECIAL EXCEPTION PERMIT. The
Common Council shall be authorized to
grant a Special Exception Permit to allow a
greater number of adult dogs and/or adult
cats for a specific household provided the
following conditions are satisfied:

a. Permit Request.
i. The head of household

must submit a request
for a Special Exception
Permit in writing to the
City Clerk, who, upon
receipt, shall schedule
the request to be
considered at the next
regularly scheduled
Administrative

Committee meeting
where the notice
requirements described
in sub. ii, below, can be
timely made.

ii. Upon receiving the
request, the City Clerk or
designee shall attempt to
notify the owners of
property immediately
adjacent to the
requestor’s property
regarding the request.
This attempt shall be
made by regular mail to
be posted at least 10
calendar days prior to
the date of the
Administrative
Committee meeting at
which the application
will be heard.

b. Administrative Committee
Review. Before the Council
considers a request for a Special
Exception Permit, the request
shall be reviewed by the
Administrative Committee. If the
Administrative Committee finds
that the Permit should not be
issued based on the factors listed
in Subs. (c) i-vii, below, this
determination shall be final and
shall constitute a formal denial of
the request. If the Administrative
Committee finds that the Permit
should be granted, or granted with
conditions in addition to those
listed in Par. (3), below, this
determination shall be deemed a
recommendation only and the
final determination shall be made
by the Council.

c. Common Council Authorization.
Upon a recommendation from the
Administrative Committee to
grant a Special Exemption Permit,
or to grant a Special Exemption
Permit with conditions in addition
to those listed in Par. (3), below the
Council shall make the final
determination based on the
following factors: (1885
10/08/96, 2448 09/13/16)

i. Whether the need for
the additional animal is
based on a change in
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household
circumstances. An
existing household
acquiring a new animal
shall not be considered
a change in household
circumstances if that
was the only change to
the household.

ii. Whether the excess
animal is an ADA
service animal, as
defined by 28 CFR §
35.104.

iii. How and when the
excess animal was
acquired by the
household and whether
the animal was acquired
with knowledge of the
limited number of such
animals permitted by this
ordinance.

iv. The care and treatment
of all animals in the
household.

v. Whether any resident of
the household has a
conviction involving or
related to animal cruelty
or abuse, including a
violation of §29.27 of this
Code.

vi. Relevant testimony of
any property owner
notified pursuant to
Subs. (a) ii, above.

vii. Whether the applicant
is delinquent in the
payment of any taxes,
assessments or other
claims owed to the
City.

(3) PERMIT CONDITIONS. The following
conditions shall apply to all Special
Exception Permits:

a. No more than a total of five
animals (adult dogs and adult
cats combined) shall be owned,
harbored or kept by one
household, except that the
Council may allow additional
animals based upon a finding by
the Council that the animals are
ADA service animals, as defined
by 28 CFR § 35.104, and that all

other conditions of this ordinance
are met.

b. Only one Special Exception
Permit shall be allowed per
household so that in no case shall
a household have more than 3
adult dogs or 3 adult cats, except
that the Council may allow
excess animals based upon a
finding by the Council that the
animals are ADA service animals,
as defined by 28 CFR § 35.104,
and that all other conditions of this
ordinance are met.

c. Each permitted animal must be
neutered or spayed.

d. Each permitted animal must be
raised in a safe, sanitary and
healthful environment and shall be
properly fed and groomed at all
times and all animal waste shall be
disposed of in a safe and sanitary
manner.

e. If a permitted animal dies, it shall
not be replaced with another
animal.

f. Each permitted animal must be
kept or harbored inside the
residence.

g. The owner of the household
where such animals are harbored
or kept must give his/her written
consent to the granting of an
exception under this subsection.

h. Each permitted animal must be
properly registered with the City
and all license fees paid.

i. Any additional conditions the
Council deems necessary for
public health, safety and general
welfare.

(4) INSPECTIONS. Law enforcement officers
and humane officers shall be authorized to
inspect the household with reasonable
notice to the owner or occupants thereof for
compliance with the conditions established
by the Council.

(5) PERMIT TERM. A Special Exception
Permit shall be valid until the permitted
animal dies or is no longer kept in the
household.

(6) STAY OF ENFORCEMENT. A person in
violation of Par. (1), above, but who has
submitted a request for a Special Exception
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Office of Finance Director Phone: (608)355-2700
101 South Boulevard, Baraboo, WI 53913 Fax: (608)356-9666

September 23, 2021

Resident at:
206-2427-00000
508 Naragansett Ave
Baraboo, WI 53913

Re: Excessive Household Animals Request from: 502 Naragansett, Baraboo WI 53913

To Whom It May Concern:

After City Council reviewed the request for excessive household animals at 502 Naragansett, the City Council
has referred the matter back to the Administrative Committee for further consideration The request will be
discussed and reconsidered during the City’s Administrative Committee Meeting scheduled for Monday,
October 4th, 2021 at 8:00am.
This is regarding the waiver for:

 Number of dogs requested 3
 Number of cats requested 0

You have already received a copy of the City’s Ordinance 12.13(12).

The Agenda for the October 4th meeting of the Administrative Committee will be available on the City of
Baraboo’s website, www.cityofbaraboo.com, no later than Friday, October 1st. You may view the agenda
there.

You may express your support or objection by sending an email to me, Brenda Zeman, the City Clerk, at
bzeman@cityofbaraboo.com. I will read your response on your behalf to the Committee. If you have any
concerns, you are encouraged to attend the meeting on October 4th, 2021.

Sincerely,

Brenda Zeman
City Clerk
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1

Zeman, Brenda

From:

Sent: Sunday, September 26, 2021 1:20 PM

To: Zeman, Brenda

Subject: Reply to letter of 502 Naragansett Ave excessive household animals request

Hello,

We have received a second letter notifying us of another Committee meeting on October 4th at 8 AM for further
consideration for Lacey Howard to keep her three pets.

Our position has not changed from our previous email to you, the three dogs Lacey Howard has at 502
Nargansett Avenue should remain with her. Lacey has demonstrated her commitment and enthusiam to be a
contributing member to this neighborhood and community. She has gone above and beyond to prove that those
dogs should have a home here. They have improved due to her efforts from working with them to help them
adjust. They have had a huge change in their lives coming from a 40 acre farm to a city lot.

It would be cruel to Ms Howard and her pets to force a change in their family structure after all of their years
together.

Regards,

Gary and Vicki Merrell
508 Naragansett Avenue
Baraboo
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29.13 CHICKEN P ER M IT .(1854 02/17/96,2312 07/28/09)

(1)P ER M IT R EQ U IR ED.

a.Chickens m ay be raised in the R ‐1, R ‐1A, R ‐2, R ‐3, and M H‐S  R esidential Zoning Districts provided the 

ow neroftheprem iseshasbeenissuedaperm itby theCity Clerk.Chickensm ay beraisedfor

educationalpurposesonproperty ow nedby atheschoolprovidedtheschoolhasbeenissuedaperm it

by theCity Clerk. applyingfortheperm ittokeepchickens.Chickensraisedonschoolproperty m ust

bem aintainedaspartoftheeducationalprogram ingforthatbuildingproperty.T heperm itapplication

m ustincludecontactinform ationoftheschoolofficial(s)(atany tim e)forany issuesw hichm ay arise

relatedtothechickens..

b.U ponreceiptofacom pletedperm itapplication,otherthanarenew alapplicationpursuanttoP ar.(3),

below ,the City Clerkshallnotify by regularm ailallproperty ow nerscontiguousw iththeparcel

proposed forthe chicken coop.T hese property ow nersshallhave 10 businessdaysfrom the date ofthe

lettertofilew iththeCity Clerkaw ritten objection,signedby theobjector,totheperm itbeingissued.

c.Ifanobjectionisreceived,theCity Clerkshallplacetheperm itapplicationonthenextregularly

scheduled Adm inistrativeCom m itteem eetingagenda,w heretheobjectionw illeitherbereadintothe

recordortheobjectorw illhaveanopportunity tobeheardontheobjection.T heAdm inistrative

Com m itteeshallapprovetheperm itapplicationsolongasthefollow ingaresatisfied:

i.T hebasisfortheobjection isnotreasonable,isnotrelevanttothefactspresented,and/orthe

benefittotheapplicantoutw eighsthereasonsfortheobjectionm adeby theobjector.

ii.T heapplicantdoesnothaveahistory ofnoncom pliancew iththisordinance,or,ifthereisa

history of noncom pliance, the applicant has provided sufficient proof that such non‐com pliance w ill not 

continue.

iii.T hecoopandrunhavebeeninspectedby thehum aneofficerordesigneetoensurethatthey

areadequate andincom pliancew iththerequirem entsthisordinance.

iv.T heapplicanthasnopriorconvictionsforanim alcruelty orrelatedoffenses.

v.T heapplicantisnotdelinquentinthepaym entofany taxes,assessm entsorotherclaim s

ow ed to the City, including a 29‐8 forfeiture resulting from  a violation of any ordinance of the City. 

d.Ifno objection isreceived,the City Clerk shallissuethe perm it so long asthe follow ing are satisfied:

i.T heapplicantdoesnothaveahistory ofnoncom pliancew iththisordinanceor,ifthereisa

history of noncom pliance, the applicant has provided sufficient proof that such non‐com pliance w ill not 

continue.

ii.T hecoopandrunhavebeeninspectedby theCity Hum aneofficerordesigneetoensurethat

they areadequateandinaccordancew iththerequirem entsofthisordinance.

iii.T heapplicanthasnopriorconvictionsforanim alcruelty orsim ilaroffenses.

iv.T heapplicantisnotdelinquentinthepaym entofany taxes,assessm entsorotherclaim s

ow ed to the City,including aforfeiture resulting from aviolation ofany O rdinance oftheCity.
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(2)P AR CEL ,CO O P AN D R U N R EQ U IR EM EN T S .

a.Chicken coopsandrunsshallnotbelocatedcloserthan10 feettoany lotlineandm ay notbelocated

closertoaneighboringresidencethantothe residencelocateduponthecoop’sparcel.

b.T helotuponw hichthechickensareraisedshallhaveam inim um w idthoffifty feet,andcontainonly

a single‐fam ily dw elling,orbeaneducationalsetting.Inaddition,allcontiguouspropertiestothelot

upon w hich the chickens are raised shall contain only a single‐fam ily or tw o‐fam ily dw elling.Ifthe

contiguous properties are also ow ned by the S chool District applying for the perm it, the single‐fam ily or 

tw o‐fam ily dw elling restriction does not apply.

c.A zerolotlineduplexisnotqualifiedtohave chickens.

d.T hechickensshallbeprovidedw ithacoveredcoopw ithnotlessthantw onorm orethanfoursquare

feetofareaperchicken.

e.T he coop shall be constructed of sturdy, predator‐proof m aterial and shall provide adequate shade 

from thesunandw arm thincold w eather.T hefloorofthecoopshallbecovered w ithw oodorcedarchips

andberegularly cleanedandotherw isem aintained.

f.T he coop m ay be built aspart ofayard shed orgarage,but cannot be placed on top ofabuilding.

g.Chickensshallbeprovidedw itharunattachedtoorsurroundingthecoop.T herunshallbem adeof

strong, predator‐proof w ire fencing. T o prevent chickens from  flying out of the run, fencing shall be of 

sufficientheight,becovered,orthe chickensshallhavetheirw ingsclipped.

h.Chickensshallbe kept in the covered coop orin thefenced run at alltim es.

i.Chickensm aintainedinaneducationalsettingm ustbeprotectedfrom harassingbehaviorby students

orothersatalltim es,includingw hentheschoolisnotinsession.A secondfencingbeyondthecoop,6

foothigh,sufficienttoensuretheprotectionofthefoulisrequired.T heperm ittedperm itholderm ust

provideacontactnum berforem ergencytresponseatany tim etheperm itisinplace.

(3)CHICKEN CAR ER EQ U R EM EN T S .

a.Chickensshallnot be allow ed inside of aresidence.

b.Chickensm ay only beraisedontheproperty oftheow ner,orifatenant,w iththew rittenconsentof

theow nerorinaneducationalsettingw ithapprovalfrom aS choolBoard.

c.R oostersand crow ing cockerelsshallnotbe kept.

d.N om orethansix chickensm ay bem aintainedonany parcel.

e.T heslaughteringofchickensintheR esidentialZoningDistrictsisprohibited.

f.T hestandardsandrequirem entsof§ 29.27ofthisCodeshallfully apply tothekeepingofchickens.

(4)P ER M IT T ER M .

Allperm itsshallexpireon June30ofevery oddnum beredyear.

Commented [EH1]: Asthisreadsnow ,theschoolcould
only havechickensifthey ow nthecontiguousproperties,or
thecontiguouspropertiesaresingle-fam ily ortw o-fam ily
dw ellings.Ifthisisnottheintention(ornotpossiblein
reality),w eshouldconsiderrevisingthissection.

Commented [EH2]: Changedfrom perm ittedfor
consistency.
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(5)P ER M IT R EN EW AL .

Currentperm itholdersm ay apply forarenew allicensenosoonerthanthreem onthspriortotheperm it

expiration date and no later than five days prior to the expiration date. P rior to the 29‐9 issuance of a 

renew alperm it,thehum aneofficerordesigneeshallinspectthecoopandruntoensurecontinued

com pliancew ith thiscode;failuretobeincom pliancew iththiscodeatthetim eofinspectionshall

result inthe renew allicense not being issued and the perm it holderneeding to apply foranew license.

(6)R EVO CAT IO N .

In the event a perm it holder accum ulates three violations of this ordinance w ithin any 12‐m onth period, 

or five violations w ithin any 36‐m onth period, or if the perm it holder is convicted of an offense under 

Ch.951,W is.S tats.,orany com parablestatuteinanotherjurisdiction,theperm itshallberevoked10

businessdaysafterthe serviceofaN oticeofR evocationon theperm itholderby theCity Clerk.N otice

ofR evocationisdeem edservedupontheday ofm ailingifsentby certifiedm ailtotheperm itholderat

theaddressaslistedupontheapplicationfortheperm it.If,duringthose10 businessdaystheperm it

holderfilesarequestforanappealw iththeCity Clerk,therevocationw illbestayedpendingthe

outcom eoftheappeal.T heAdm inistrativeCom m itteeshallheartheappealattheirnextregularly

scheduled m eetingand m akeafinaldeterm inationonthe revocation based on w hether there are

validatedcom plaint(s)investigatedby theBaraboo P oliceDepartm ent.

(7)R EAP P L ICAT IO N .

T hedenial,nonrenew alorrevocationofaperm itshallnotprecludeanapplicantfrom reapplyingfora

perm itatany tim einthefuture.

(8) N O N ‐T R AN S FER R ABL E. P erm its are non‐transferrable from  person topersonorplacetoplace.Inthe

eventaperm itholderm oves,the perm itholderm ustnotify the CityClerkw ithin 10 calendardaysof

saidm oveandtheperm itshallberevokedby theCity Clerk.
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Zeman, Brenda

From:

Sent: Monday, August 2, 2021 2:34 PM

To: Zeman, Brenda

Subject: Chickens @ BHS

Good afternoon Ms. Zeman,

I hope this email finds you well! I am following up regarding your voicemail on Friday about the chicken coop
at BHS.

Here's more info:
The coop would be stationed near our greenhouse on the BHS property. I am planning on purchasing a coop at
Farm & Fleet.

As the BHS ag teacher, I would be the primary person who cares for the chickens with Marlee Kuhn, the JYMS
ag teacher as a secondary caregiver. This will be a student run coop, so they will do the majority of the chores
with us overseeing them.

As far as weekends and breaks go, the feeder/waterer are large enough that the birds would be able to get
through the weekend without tending. If that for some reason doesn't seem to be the case, we have 3 options (1.
me 2. Marlee 3. a student). We are discussing the possibility of getting a special lock for the chicken coop &
allowing students (with permission from their parents) to check out the key for the weekend or over holiday
breaks to take care of the chickens.

The plan with the eggs is to have them used in our Foods classrooms (this was already approved by the food
service director last year).

As far as the length of the project goes, ideally, it is a continual project throughout the year. Again, over
extended breaks & summers, we have the 3 care options for the poultry. If we find keeping the chickens over
the summer doesn't work, a few people have reached out to me with interest in taking our birds at the end of the
year.

We are running power out to the coop, so we will have a heater for the winter months.

Please let me know if there are other specific questions.
Thanks so much,

Kristina Puntney
Agricultural Education Instructor
FFA Advisor
Baraboo High School
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